How to Update Equivalents for Students

SHATAEQ Transfer Articulation Evaluation: where a student’s transcript with equivalents is

posted. You will need a student’s ID number and school code to look at the student’s record if it

has already been posted. If you only have the ID number, you can use the search function and
click the “View Student Institutions” to see what school(s) are posted.
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From here you can choose the school you want to look at or need to update.
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If the record has already been “rolled to history”, you will get an error message and need to
“delete from history” to see it in this screen.
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To “delete from history”, you will click “TOOLS”, and under “OPTIONS” you will click “Equivalent
Roll Info”
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Once the record has been deleted from history, you can see the transfer courses, as well as the
equivalent courses. If the record has not been rolled to history, when you click “GO”, you will go
straight to this screen.
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When re-rolling, or re-articulating courses, you will use the Articulation Indicator dropdown to

change it from “Override Edit” to “No Equivalent” and save (F10). When you save, the status will
change to “Successful”.

Then you will go to TOOLS under options and click “Perform Unarticulation” and save (F10).This
will remove the dummy course and make the equivalent side blank.
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After you save, you will then go into TOOLS under Options and click “Perform Articulation” which
will populate the equivalent course that has previously been entered in Banner. Save (F10).
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After saving, go to TOOLS under Options, click “Equivalent Roll Info”.
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Check to make sure the hours and GPA match. Then use the History Indicator dropdown to “Roll to

History” and save(F10). Once it’s rolled to history, the academic advisors and students can see the
record. If it’s not rolled to history, they will not be able to see it.
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