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Participants who take this course (and wish to be placed on the University-approved list
of drivers) are required to submit:

Motor Vehicle Driver Authorization Form (Completed)
The Louisiana Road Sign Test (Completed)
Online Training Verification of completion (ORM Certificate)

The EH&S office is NOT notified upon completion of this program, unless the above listed
documents are submitted to our office. When your paperwork is received, we manually
enter you into the approved training database and send you a UL Lafayette Certificate.

If you possess an out of state drivers license, you will have to request it on your own and
submit it back to the EH&S office.



Campus-wide Safety Policy
Employee Training oversite
Driver Safety Program & Water Vessel Program

Building Safety Systems (Fire Alarms, Sprinkler
and Supression, Code Blue, Elevator, Evac-trac)

Emergency Preparedness — planning, training, etc.
BEAP (Building Emergency Action Plan) assistance






YEARLY SAFETY

@ AUDIT
N

« Conducted Yearly by ORM
(September of every year)

 Passing Incentives, Failure Penalties

e UL Sets the Standard
Your Participation is Critical!



O

Compliance safety
program
v/s
Practical satety program




Quarterly Building Safety Inspections
Quarterly Safety Meetings
Accident Investigation )
Assistance during Emergencies ‘
Assistance in Safety situations
Reporting of issues

(see something say something)




» Essential Personnel
» All Hazards Plan
» Hurricane Preparedness Plan

» Communicable Disease Plan
* Building Emergency Action Plan (BEAP)



» Job duties may require you to work even during

times of University Closure

» Examples:
Assist in building/campus evacuations

Logistical support for emergency operations

» Remember to get your updated ID Badge at Cajun
Card Services



All Hazards Plan
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UL Lafayette All Hazards Plan




UL Lafayette All Hazards Plan
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PIO is formally assigned
Do not talk to the media unless instructed to do so.

3 C’s Core Message
We Care
We're Committed

We will continue to Communicate



» Notification Resources
ENS
Conference Call Capability
Building Emergency Operations Plan (BEAP)

» Operations Resources

Simple Command Post (
(( SYSTEM )))
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Hurricane Preparedness Plan

“Get Ready

» A 3-Phased Approach.....
“Get Set”
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» Only Applies to Named Storms

» Lafayette Parish is in 5-day Cone
» Hurricane Team notified via Voicemail and Email
» May deploy ENS

» Hotline, website, social media

» Enact your Phase 1 Plans



Phase 1 — Get Ready

O




Phase 2 — Get Set

on Support for Emergency Management
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Hurricane Team notified via Voicemail and Email
May deploy ENS
Hotline, website, social media

Lafayette Parish is in 2-day Cone

Enact your Phase 2 Plans
Coordinating with State and Local Govt.
Admin discusses school closure



» School Closure, decision making
Need to know about Important Departmental Functions/Events
Public and other non-University Events

Students may shelter in place
Student Residents
International Students

gatser



Phase 3 — Geaux!!

O

» Lafayette Parish is under a mandatory evacuation
o Ordered by the Parish President
o Historically this has never happened

o MOU, Louisiana College - Pineville




Phase 3 — Geaux!!

O




Please review your Phase I, I1, and
IIT plans with your supervisor!




While we are closed...
No employees may shelter on campus
Student resident sheltering in place
Buildings will be locked down
Research/special circumstances




Post Storm Recovery
First Responders must “OK” roads

Initial Property Damage Assessment
All reports to Emergency Operations Center
Tight deadline for this (usually 12 hours or less)




Direction from OPH/SHS
Airborne Transmission

Direct Contact 0T A VIRUS?
Standard Template Cbo
4-phased Plan for each

© 2009 matk du toit.
www.marktoon.co.uk



Communicable Disease Plan

O




Communicable Disease Plan

O




Communicable Disease Plan

O

» Communicable Disease Template, Phase 2
o Heightened Awareness

© One or more confirmed cases in region, and on campus
o Daily formal updates within core group
o Supplies stockpiled

o Focus is on Non-Pharmaceutical Intervention measures:
« Social Distancing
« Isolation (already sick)
» Quarantine (exposed and may be sick)




Communicable Disease Plan

O




Communicable Disease Plan

O




BEAP is a document that consist of emergency
procedures to help facilitate and organize building
occupant actions during an emergency.

DSCs will need to help during building evacuation.

This will need to be updated annually (December)

o All changes will need to be submitted back to the safety office
for revisions.



Building Emergency Action Plan “BEAP”




Building Emergency Action Plan “BEAP”
O

BUILDING EMERGENCT ACTION PLAN
Lofayate, La 70503
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Building Emergency Action

Active Shooter
Training

Plan “BEAP”

BIMLDING EMERGENC T ACTION FLAN
Lofayette, L& 715013

Tre Dagarmant of FUDE: Sofatyof UL Lofayathe recomimanads e Toliowing Thiee remporses 1o
ony RITENJRNCY 0N CoMpue: EUN > HIDE > FIGHT

Only follow these actions | sahs §o do so. Wihan In douit, olow your Isinefi—you one yoLr ofer
st oohooahal

Action token to letwe o oran for pesonal
» Tmmmmmmmmnmmmmmummum

- MmMHMummmmwmmm
= Evocusta immadiotaly. Pull manual fre alomm to promgpt o reponse for othars o avocuahe.
= Take offica pesonal tems only Jceys. puse, and outerwear and cloea doon bahing you.
» Azt thece wine nead halp, but corafully condder whether youw may put yousef ot e

®  FOLLOW EXIT 50 o lend ol ol of the Buloing.

= [ youone noth ooke o evocudte, 9o to on Area of Rescue Askhance. jiocoied in the landing

D ot re-arhar buldng urdl Informed by emarpancy nesporse panenna that it & sofic fa-
natum.

ACTIVE THEEAT:

=  FLoie to doso run out of e buliding. Get o for osoy o pocsloie. Do net g to e
Evmousfion Amambly Ared.

HIDE

Action tokan to seek mmadiote shabiar indoors whan emengency condtions do not waront or

clmvmﬂm SL6Ci O fOr SvarE veRaiEr.
rmhanwmmnmmnm:mmmmmmumm
= an emangemTy.
I 9ol e DUTEOE, HIOTee o M Nednast proterthve
IF shafeingrirrpioce due fosevers weorinar, proceed fo e dendfied Somm Retuoe Ane or
o tha lovwast, most Irfariar oned of the bulding oway from windowss or hanaroous euiment
or maierak.

ACTIVE THEEAT:

® Lock of EOTCOoR Yo oned.

=  Catto o ploce where the fhreot connot see wou.

*  Floce ool phones on sliend.

=  Donot moke ory noba.

»  Damneof come out untl you recehsa on ENS-Alart odviting you B sota.

FIGHT
Action tokan s o kst resort o Incracse your odos for sundal.
ACTIVE

THEEAT:
= [Fyouconnet un oway sofelr or connofd hide, be
Increose your odos for surdval




Building Emergency Action Plan “BEAP”

BMLDING EMERGENCT ACTION PLAN
Lofoyetts, L& 70503
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Building Emergency Action Plan

BuLDING EMERGEMCYT ACTION FLAM
Lofayetie, LA 70503
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Building Emergency Action Plan “BEAP”
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Building Emergency Action Plan “BEAP”

BumpiNG EMERGENCY ACTION PLAM
L te, L& TO503
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Building Emergency Action Plan “BEAP”

@

BumoiNG EMERGEMCT ACTION PLANM
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Building Emergency Action Plan “BEAP”

BUaLDING EMERGENCT ACTION PLAM
L te, L& 70503
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Building Emergency Action Plan “BEAP”
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EVAC-Trac Training




DSC RESPONSIBILITIES
(Some of You)

O

*Monthly Vehicle Checklist
*Monthly Boat Checklist




Only required if your department has fleet
vehicle(s)

Complete checklist on the reverse side of MV3
form and turn in with mileage information

Due by the 3™ of each month
(for the previous months information)



Revision 122010

STATE OF LOUISIANA

MV 3/MV4/SafetyChecklist DAILY VEHICLE LOG (AGENCY NAME GOES HERE)
[Froperty 180 TUmDeT, T ILM |Mﬁfn Iv g | e
L e Iooe
DO NOT INCLUDE INSURANCE COSTS
NJ| N
[Beginning Odometer: Gallons Maint & Repair Cost ither Costs (Detail Down ] Driver JLocation where trip began, all points visited, unless did not leave state
Date | Trip Ending Renamg np m leage | of Fuel Fuel Cost JDetail on Reverse Side) Jon Reverse Side) Initials grounds; where trip ended & purpose of trip (meeting, site visit, etc.)

Iana\ Reading:

Monthly Totals

TOTAL EXPENSE FOR MONTH S

[THE ABOVE RECORD REFLECTS AN ACCURATE ACCOUNTING OF THE USE OF THIS STATE-OWNED VEHICLE. TTESTED TO BY THE
FERATOR'S INITIALS BY EACH ENTRY (FOOL CARS) OR, FOR PERSONALLY ASSIGNED VEHICLES, THE DRIVER'S SIGNATURE. THE LAST

PERSON SIGNING THE REPORT OR THE TRANSPORTATION OFFICER SHALL SUBMIT THIS REPORT TO HIS/HER SUPERVISOR BY THE
[THIRD WORKING DAY OF EACH MONTH, WHO SHALL REV

GN THE BOX (RIGHT) IF APPROVED, AND FORWARD TO THE AGENCY
[TRANSPORTATION COORDINATOR WITHIN THREE ADDITIONAL DAYS.

[SIGNATURE OF ASSIGNED DRIVER (IF APPLICABLE)
No Assignment

JAUTHORIZED SUPERVISOR

ITLE




PREVENTIVE MAINTENANCE RECORD

Visual checks & inspections to be done every 6
mihs or 6000 miles (whichever is earlier) Initials | Date Performed Odometer Vendor S Pars [ S Labor $ Total Cost
Change engine oil and filter
Change automatic transmission fluid & filter
Replace air filter
Replace fuel filter
Inspection sticker
Rotate tires
Check fluid levels
Tune engine
Remove all wheels & inspect brakes
Check PCV valve and exhaust system
Check clutch pedal free-play
Replace wheel bearings
Clean battery posts & clamps
Lubricate all fittings/latches/hinges

Other Costs
Date Vendor Odometer Reading Service Report: Nature of Repairs (Car wash, tires, etc) § Parts $ Labor § Total Cost

VEHICLE SAFETY INSPECTION CHECKLIST

Equipment Indicate OK in the corresponding box with a (V). Indicate Faulty in the corresponding box with a (x).
Headlamps
Brake/Tum/Hazard/Parking/Backup Lights
Hom

Mirrors/Windows/Windshield
Windshield Wiper/Washer
Adequate Tire Inflation/Tread
Spare Tire & Jack

Fire Extinguisher

Inspection Sticker Current
Fuel Level (F,%
Qil{Indicator in Safe Zone)
Heal/AC

Radio

Tool Kit Accounted For

All Tools Accounted For
Inspection Verification
Operator's Initials

Date

Remarks for Faulty ltems




Only required if your
department has fleet boat(s)

Due by the 10th of each month

o(for the previous months information)



DSC RESPONSIBILITIES
Monthly Water Vessel Checklist

O




Employee Representation Form
(ERF-8-01) “The Pink Sheet”

O

*TURNED IN
EVERY QUARTER
W/SAFETY MEETING




One that DOES NOT Involve :
eScientific laboratories
Power machinery

eHAZMAT or radiation

EH & S Policy, section 6.3



Examples of these :

<+ Administrative
<+ (Clerical
<+Some teaching faculty

EH & S Policy, section 6.3



UL Lafayette
QUICK REFERENCE GUIDE

(UPDATED regularly to include ORM required informtion)




WHAT’S IN THE GUIDE?

O

o List Of Documents
e Other Matters Of Safety

o Drivers Training

Responsibilities of a DSC

Violence In The Workplace Policy
Employee Drug Testing Policy
Campus Tobacco-Free Policy
Emergency Preparedness Information

Active Shooter Training, Ethics, & Sexual Harassment
Training (Training is required annually)

O O O O O O




QUICK REFERENCE GUIDE

(UPDATED 12/2015)

DIAL 911 FOR ALL EMERGENCIES

» DO IDIAL “9” TO
GET AN OUTSIDE
LINE?

* Cell Phone connects
to Lafayette Parish
Dispatch.

e UL Phone Line
connects to
University Police.




Code Blue Poles

O

o Campus Code Blue
Poles (67) are located
strategically across
campus for wide-spread
safety coverage

» Tested weekly to ensure
effectiveness by a
diagnostic program

» Connect directly to
University Police




RAVE List

O

» Special ENS Group established for DSC’s
» May expect SMS, Email, Voice Calls, Text
» May also expect Conference Calls for Briefing




RAVE List

O

» Necessary to Enroll
e Ulink-ENS

» Directions on the safety website:

o Resources Center section
= Emergency Notification System




QUICK REFERENCE GUIDE

(UPDATED 12/2015)

UL LAFAYETTE CAMPUS
SAFETY RULES




WHAT TO DO IF YOU HAVE AN
ACCICSENT

* Employees MUST contact DSC

» Worker’s Compensation
Paperwork

» Special Motor Vehicle

< Instructions

» Always go to the safety website
when in question

o Report an issue
= Accident on campus / on-the-job injury




DA2000 ACCIDENT
INVESTIGATION FORM

O




State vehicle glove box
DA2041 form

Vehicle Registration
Ink Pen

Blank copy for personal vehicle glove box
**Please do not file a DA2000 on vehicle accidents**

EH & S Policy, section 1.4



ALSO IN THE GUIDE?

O

» Bloodborne Pathogens Information —
ORM Requires Regular Training

o Annual training for High-risk employees

o Training every 3 years for Low-risk employees

* Meningitis Information
e Now offered in an online
format

Bloodborne Pathogens




BYILBNG

SAFETY

mNSPECTIONS




BUILDING SAFETY INSPECTIONS

O

* Must be performed quarterly
» Excludes mechanical equipment areas

* Please ensure floor plans, fire extinguishers,
emergency lighting, and evac trac & radios are
in place and functioning

» Must be taken seriously!




Include a physical walk-
through

Use the BSI-10-08 Form
Inside and Outside

E & H Policy , section 3.3



Fire Extinguishers (know how to read the tag)
Blocking Electrical Panels (3 feet of free space)
Receptacles have cover plate (no wires exposed)
Clear paths of egress (3 feet minimum)
Tripping hazards are addressed or reported

Hazmat/Hazcom
Labeled and correctly stored



v'Building area/floor
v(must include FX’s locations)
v Emergency Floor Plan
v'Fire extinguisher
v Exit signs
v Emergency lighting

EH & S Policy , section 3.4



EMERGENCY FLOOR PLAN
Sample: Parker Hall- 15t Floor
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Evacuation route

Area of assembly

Fire extinguisher locations
Area of Rescue Assistance

EH & S Policy, section 1.4



BSI-10-08 FORM SECTION 1

O

v Departmental Emergency Radio
v'Other Emergency Equipment (((f)))

v Office Furniture and Fixtures

EH & S Policy, section 1.4




No HAZMAT in the stairways

Doors are not blocked (exceptions for
this do exist)

Campus sink holes
Evac-trac Check

EH & S Policy, section 1.4



BSI-10-08 FORM
SECTION 3 - ELECTRICAL

» Exposed wire
e Overloaded circuits

» Extension cords
(power strips are
acceptable)

» Receptacles and
internet/phone line
outlets have cover
plates




- Leaking water

- Water fountains

EH & S Policy, section 1.4



Unattended chemicals
Proper containment

Proper
storage/labeling
SDS sheets (updated in HAZARDOUS

Cameo annually)
Waste Disposal WASTE

K2545772 wwew Soloseachoom

Question — are your
HAZMAT employees
trained in HAZCOM????

EH & S Policy, section 1.4



PPE-Personal Protective Equipment
Safety Guards, Shields, Warning Labels
Good Housekeeping

Unobstructed paths of egress

Safety Office inspects fume hoods
annually (check inspection dates on
hoods and report if over 1 year).

EH & S Policy, section 1.4



You MUST answer each item (N/A
1s acceptable)

If “NO” for sections 2-5, please
describe

Use section 6 if necessary

Sign form, keep copy, and mail to
me

EH & S Policy, section 1.4



SAFETY MEETING PROCEDURES

O




SAFETY MEETING
PROCEDURES

. MUST BE
PERFORMED
QUARTERLY

+ CONSISTS OF LOW-
RISK AND HIGH-
RISK MEETINGS




SAFETY MEETING
PROCEDURES

ALL EMPLOYEES MUST
TAKE THE LOW RISK
MEETING

HIGH RISK EMPLOYEES
MUST ALSO TAKE A HIGH
RISK MEETING

**NOTE: THIS IS IN ADDITIONAL
TO THE LOW RISK TOPIC**




SAFETY MEETING PROCEDURES
LOW-RISK MEETING

O




LOW-RISK SAFETY MEETING
Safety Meeting August 2017

O




Safety meetings are allowed to be emailed to faculty,
staff and students (if applicable).

All Safety meetings sent out must be tracked.

“Return a Read Receipt” must be requested. Ask employees to
respond indicating they have received information.

Delivery receipts are not acceptable.

Responses/Receipts must be printed
Save in a folder & print screen

Attach to the safety meeting and send in to
EH&S office.



Formal gathering

Do this with other departmental
meetings

Requires SMR-9-00 form in
addition to the low risk meeting

EH & S Policy , section 6.3



HIGH-RISK MEETINGS

O

Topics chosen by the DSC or other
departmental employee
Suggestions: ° Emergency Plan

» Lab Safety

 HAZMAT

» PPE

* MSDS

» Compression-only CPR

http://safety.louisiana.edu/resource-center/safety-tips



http://safety.louisiana.edu/resource-center/safety-tips

- Review any accidents first
- Discuss meeting topic

- Allow time for questions/
suggestions

EH & S Policy, section 6.42



HIGH-RISK MEETINGS
SMR-9-00 FORM
SECTIONS 1 AND 2

O




HIGH-RISK MEETING
SMR-9-00 FORM
SECTIONS 3

O




ACCIDENT INVESTIGATIONS

O
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EH & S Policy, section 4
R




Accidents are inevitable
Unsafe acts

Unsafe conditions
Contributing Factors

Investigations help us learn and
take action to prevent.

EH & S Policy, section 4.1



Emergency personnel are in charge

Contact EH & S immediately for
serious accidents

Notify immediate supervisor for all
accidents

EH & S Policy, section 4.2



Be Prepared

Help the Injured

Secure and Survey the Scene

Gather the Evidence

Document the Evidence (take Photos)
Recommend and Implement Changes
Follow-up On These Changes

EH & S Policy, section 4.3



Build a Response Kit

Blank DA2000 Forms
Pen and Paper

First Aid

Sterile Gloves

Tape Measure
Disposable Camera

EH & S Policy, section 4.3




Know before:

v'Building hazardous areas
v'Emergency Floor Plan
v'Fire extinguishers
v'Emergency phone numbers

EH & S Policy, section 4.3



ACCIDENT INVESTIGATION
STEP 2: HEL@F HE INJURED

* Don’t panic
e Dial 911 1t
necessary

*» Don’t move the
injured unless
necessary

EH &S Polici, section 4.3




ACCIDENT INVESTIGATION
STEP 3: SECURE/ SéRVEY THE SCENE

» Use the help
of others

* Speak calmly

» Survey the
environment

EH & S Policy, section 4.3
R




Use Proper Forms
Take measurements
Make a drawing

Interview witnesses-
don’t place blame

Pictures \/
X

EH & S Policy, section 4.3




Identify unsafe acts
Identify unsafe conditions
Identify contributing factors

EH & S Policy, section 4.3



Document — reporting form

Notify employee and co-
workers

Notify supervisor
Contact EH & S if not sure

EH & S Policy, section 4.3



ACCIDENT INVESTIGATION
STEP 7: FOLLOW-UP_ON THESE CHANGES

e Are unsafe
conditions fixed?

e Are unsafe acts
corrected?

» Can this happen
again?

e Contact EH & S if
you need help.




DA2000 — Used for employee

incidents (do not use for vehicle
accidents)

DA3000 — Used for non-
employee incidents

EH & S Policy, section 4.1



Must use for EVERY employee
Injury

Injuries requiring medical
attention — call Human

Resources at 482-1196
(Worker Compensation)

EH & S Policy, section 4.1



Field 2- please give date and time

Field 10 — if yes, must initiate worker comp. claim
(call — x 26246)

Field 11- please be specific

EH & S Policy, section 4.4



MANAGEMENT SECTION

Field 16/17 — DSC Completes This
Field 18 — DSC Trained “yes”
Field 19B — Job Safety Analysis likely “no”

EH & S Policy, section 4.4



ACCIDENT INVESTIGATION
DA-2000 FORM

O




For non-employee injuries

Ex: Students, visitors, parents,
etc.

EH & S Policy, section 4.1



Fiel
Fie!
Fiel
Fiel
Fiel

d 1- Agency Code is 5260

d 6 — Ask the injured and describe it accordingly
d 10 — please be specific

d 11 — DSC contradicts the claimant

d 14 — Do not pitch until I tell you to do so

EH & S Policy, section 4.4



DA2000 forms to

Human Resources

DA3000 forms to I\ =
Safety Office

P

EH & S Policy, section 4.3



What’s in a DSC Packet?

O

* Employee Representation Form (Pink sheet) —
Normally only sent during the 1st Quarter

 Building safety inspection (Yellow sheet)

» Safety meeting documentation (Green sheet)




Quarterly safety documentation mailed every:
August 15th
November 1st
January 15th
April 1st

Deadline Is 1 month after mailing for each.



THANK YOU FOR ATTENDING

PLEASE BE CAREFUL!!!!!




