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Mandatory Annual Training 

Preventing Sexual Harass1nent/ Title IX 
Training 
All employees of the University of Louisiana at Lafayette are requ ired to complete Sexual Harassment 

t raining wit hin 30 days o f hire and once per calendar year. Th is includes all fullt ime faculty, adjunct 
faculty, Classified & Unclassified staff, graduate or teaching assistants and student worke rs. The Sexual 
Harassment t rain ing was mandated by Lou isiana Senate Concurrent Reso lut io n l 07 passed in 2012 

wherein the Lo uisiana Senate resolved that all state agencies shou ld provide one hour of sexual 

harassment training to each public employee each year. 

Th e University has pannered w i th Everfi, to provide the training. Th is cou rse w i ll teach employees how t o 

define sexual harassment, ident i fy potent ially harassing behav io rs, recognize forms of sexual misconduct, 
and partner w ith Human Resources in the student and employee Title IX co mplai nt process at the 

University. 

Fnlltime Faculty, Unclassifie d and Classified Staff 

Th e required training can be accessed through Cornerstone via Ulink. 

1. Log in to Ulink 
2. On the Employee tab, in the Req uired Training box, cl ick Access Mandatory Training. 

3. Cl ick the Learning d ro p down in the navig at ion bar and click to Browse Train ing 

4. If you are in a non- supervisory role, click on Everfi Preventing Sexual Harassment Training for 

Employees 
5. For Supervisors, cli ck on Everfi Preventing Sexual Harassment T rain ing for Superv isors 

Troubleshoot i ng for Sexual Harassment T r aini ng_(Not refresh ing to 100% comP-letel; 

1. Log in Back into CSOD 

2. Click the Sexual Harassment training which i s still showing in t heir Assig ned training block of Welcome 

page 

3. Click Launch b utton next to Harassment and Discrimination Prevention 

4. Click the Review button next to Nlf you want to '"reviewM the course, cl ick»» Review 

5. Once in the Review, cl ick Exi t from to p right. 

6. A po p up menu wi ll load stating "Sess ion is being closed .. . d o not clo se this w ind ow o r navig ate away 

from t his page" . 
7. nn NOT m .1n11.1 llv d n<.P . .:1<. thi<. i<. t hP n rorP<.<. t h.:it w ill rPfrP<.h t hP ir r nmn lPtinn nPrrP nt h.:1r k in 



Cornerstone. 

Part-time Employees 

Adjunct faculty, Tem porary Part- t ime (Casual Labor), and tem po rary Classified WAE employees will take 

t his course via Mood ie. 

Configuration in Moodie is st i l l under way. Addit ional details wil l be an nounced in t he near future. 

"'Graduate Assistants and Student employees w ill access this training v ia u Lin k 

You wil l receive an automated email from Cornerstone prompting you to log in using your uUnk Log- in 

credentials. l f you have taken the course in calendar year 2018, p lease disregard , as you do not need to 

re- take it unti l 2019. If you have any questions, contact Human Resources at 482-6242 o r 

h u manresou rces@louisiana.edu . 

Ethics Training 
In response to Louisiana Rev ised Statute 42 :1170, all public em ployees are also required to complete one 

hour of training on the Code of Governmental Ethics each year. Impacted employees inc lude the fol lowing 
groups: ful lt ime faculty, adjunct facu lty, Classif ied & Unclass ified staff, graduate or teaching assistants, 

and stud ent workers. 

Fulltime Faculty, Unclassifie d and Classified Staff 

The required tr aining can be accessed through Cornerstone via Ulink. 

l . Log in to Ulink 
2. On the Employee tab, in the Required Training box, cl ick Access Mandatory Training. 

3. Cl ick the Learning d rop down in the navig at ion bar and click to Browse Train ing 

4. Click State Governmental Ethics Course 

Part-time Employees 

Adjunct faculty, Tem porary Part- t ime (Casual Labor), Graduate Assistants, and Student employees can 

access t his training via the Louisiana Ethics Administ rations webs ite. 

• Please register as a new user if t his is your f ir st t ime taking the t raining. This w ill allow you to set up 

your User ID and Password. If you have taken the course on line before, p lease go ahead and login 

using your Univer sity email ad dress and password. If you do not have a louisiana.edu domain email 

account, you may register w ith a per sonal emai l account; howeve r, you will need to submit you r 

certf icate of completion to Human Resources. You can email to humanresources@louisiana.edu, fax to 

337- 482- 14 52, o r mail to UL Lafayette HR, PO Box 401 96, Lafayette , LA 70504. 

*According to the statute, fai lure to comply w ith the requirements of t raining constitutes a violat ion of the 

Et hics Cod e. Any public emp loyee who is found to have v iolated any provis ion of any law w ithin the 

jurisd iction of t he Ethics Board can be removed, suspended , o r ordered to have a reduction in pay o r 

demotion by the Ethics Board. The board can also impose a f ine of not more than ten thousand do l lars, or 

bot h. The State requires that we are able to show proof t hat al l employees have taken the mand ated 
t raining so we ask that all em ployees log in and do the t raining individually unless the tr aining is 

coord inated by HR in a grou p setting . 

Building Eva cuation Action Plan 
1. Log in to Ulink 

2. On the Employee tab, in the Required Training box, cl ick Access Mandatory Training. 

3. Cl ick the Learning d rop down in the navigation bar and click to Browse Train ing 

4. Select Bu i lding Emergency Action Plan Train ing 
5. Click the Request button 

6. Click Open Curriculum to beg in the course. 

Contact Taz Wininger w ith questions at 482- 10 49 ctw6975@louisiana .edu. 

Guidance for Surviving a n Active Shooter 



Situation 
l . Log in to Ulink 

2. On the Employee tab , in t he Required Training bo x, cl ick Access Mandatory Training. 

3. Cl ick the l earning d rop down in the navigat ion bar and click to Browse Train ing 
4. Select Guid ance for Surviving an Act ive Shooter Situation 

5. Clic k the Req uest button 
6. Click Open Curriculum to beg in the course. 

Contact Taz Wininger w it h questions at 482 - 1 0 49 ctw6975@louisiana .edu. 

NOTE: Fo r departme nts with e mployees who do not have computer access, please e mail 
trainingcoordinator@louisiana.edu co arrange group training for t hose employees. 
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