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Purpose of Survey

The purpose of the Fall Enrollment component of IPEDS is to collect enrollment data on all students enrolled for
credit in courses/programs that could lead to awards ranging from postsecondary certificates of less than 1 vear to
doctoral degrees. Fall enrollment data are collected by level of student, attendance status, race/ethnicity, and
gender. In addition, the Fall Enrollment component collects data on the institution's undergraduate entering class,
first-time student retention rates, and the student-to-faculty ratio. Every other year data on enrollment by nine
selected fields of study are collected, as is residency of first-time degree/certificate-seeking undergraduate
students. In opposite years, enrollment by student age is collected.
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Changes in Reporting
Enrollment by residence will be mandatory this year. Enrollment by age is optional.
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General Instructions

Reporting Period Covered

For institutions operating on a traditional academic year calendar (semester, trimester, quarter, or 4-1-4), fall
enrollment should be reported as of the institution’s official fall reporting date or October 15.

For institutions operating on an "other academic calendar,” a calendar that differs by program, or enrolls
students on a continuous basis (referred to as program reporters), fall enroliment is reported for students
enrolled any time during the period August 1 and October 31.
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Context Boxes

Context boxes are provided to allow institutions to provide more information regarding survey component items.
Note that some context boxes are posted on the College MNavigator Website, which is the college search tool
offered by NCES. NCES will review entries in these context boxes for applicability and appropriateness before
posting them on the College Navigator Website; institutions should check grammar and spelling of their entries.
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Who to Include

Include all students enrolled for credit (enrolled in instructional activity, courses or programs, that can be
applied towards the requirements for a postsecondary degree, diploma, certificate, or other formal award),
regardless of whether or not they are seeking a degree or certificate. This includes:

» Students enrolled for credit in off-campus centers

= High school students taking regular college courses for credit

= Students taking remedial courses if the student is degree-seeking for the purpose of student financial aid
determination
Students from overseas enrolled for credit at your institution {e.g., online students)
Graduate students enrolled for thesis credits, even whken zero credits are awarded, as these students are
still enrolled and seeking their degres
Graduate students enrolled for credit while not seeking a degree or certificate.

Who to Exclude

Exclude students who are not enrolled for credit. For example, exclude:

Students enrolled exclusively in courses that cannot be applied towards a formal award

Students enrolled only in ESL pregrams (programs comprised exclusively of ESL courses)

Students enrolled exclusively in Continuing Education Units (CEUs)

Students exclusively auditing classes

Residents or interns in doctor's - professional practice programs, since they have already received their
doctor's degree

In addition, the following students should be excluded:
= Any student studying abroad (e.g., at a foreign university) if their enrollment at the "home’ institution
serves as an administrative record
« Students enrolled in any branch campus located in a foreign country
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Where to Get Help with Reporting

IPEDS Help Desk
Phone: (877) 225-2568
E-mail: ipedshelp@rti.org
Web Tutorials

‘You can consult the IPEDS Website's Trainings & Outreach page which contains several tutorials on IPEDS data
collection, a self-pacad overview of IPEDS tools, and other valuable resources.

IPEDS Resource Page

The IPEDS Website's Reporting_Tools page contains frequently asked questions, a link to data tip sheets,
tutorials, taxonomies, information centers (e.g., academic libraries, average net price, human resources,
race/ethnicity, etc.), and other valuable information.
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Where the Reported Data Will Appear
Data collected through IPEDS will be accessible at the institution and aggregate levels.

At the institution-level, data will appear in the:

College Navigator Website

IPEDS Data Center

IPEDS Data Feedback Reports

College Affordability and Transparency Center Website

At the aggregate-level, data will appear in:
= IPEDS First Looks

IPEDS Table Library

IPEDS Data Feedback Reports

The Digest of Education Statisti

The Condition of Education
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Reporting Directions
Screening Questions
Before entering any data, screening questions will need to be answerad.
Part B Selection
Part B {Enrollment by Age) is optional this year. Indicate whether or not you will complete Part B of the Fall
Enroliment survey component this year.
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CIPCODE Selection

Reporting enroliment by selected fields of study is required this year and all even-numbered years. In Part A,
enrollment in the selected fialds will need to be reported in addition to the total enrollment data reported.

Select the fields of study that are offered by your institution. Field names and corresponding CIP codes for the



programs known to exist at your institution will already be checked. Please update this list, if necessary, by
adding or removing checks in the associated boxes. Undergraduate and graduate fields:
» 13.0000 -- Education
14.0000 -- Engineering
26.0000 -- Biological and Biomedical Sciences
27.0000 -- Mathematics
40.0000 -- Physical Sciences
52.0000 -- Business, Management, Marketing, and Related Support Services

Graduate-only fields:
« 22.0101 -- Law (LL.B., 1.D.)
« 51.0401 -- Dentistry (D.D.5., D.M.D.)
= 51.1201 -- Medicine (M.D.) - Only select 51.1201 if the institution offers an M.D. program.

Once you have updated this CIPCODE Selection screen anc saved the results, screens similar to the Part A
Summary screens will be generated at the appropriate levels and fields of study.
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Reporting Persons by Racial/Ethnic Category (1997 OMB)

This information is being collected in compliance with Title VI of the Civil Rights Act of 1964 and Title IX of the
Education Amendments of 1972 and Sec. 421(a}(1] of the Carl D. Perkins Vocational Education Act. These
instructions cerrespond with the Final Guidance on Maintaining, Collecting, and Reporting Racial and Ethnic Data
to the U.S. Department of Education, published in the Federal Register on Qctober 19, 2007.

Method of collection - Institutions must collect race and ethnicity information using a 2-question format. The
first question is whether the respondent is Hispanic/Latino. The second question is whether the respondent is
from one or more races from the following list: American Indian or Alaska Native, Asian, Black or African
American, Native Hawailan or Other Pacific Islander, and White. Institutions should allow students and staff to
self-identify their race and ethnicity. For further details on the guidance for collecting these data, please see the
full Federal Register notice.

Method of reporting agareaate data - Institutions must report agareagate data to the U.S. Department of
Education using the NINE categories below. Racial/ethnic designations are requested only for United States
citizens, resident aliens, and other eligible non-citizens.

= Hispanic or Latino, regardless of race

For Non-Hispanic/Latino individuals:
American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Other Pacific Islander
White

Two or more races

In addition, the following categories may be used:
+ MNonresident alien
= Race and ethnicity unknown

Racial /ethnic descriptions - Racial/ethnic designations as used in this survey do not denote scientific
definitions of anthropological origins. The categories are:

= Hispanic or Latino- A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish
culture or origin, regardless of race.
American Indian or Alaska Mative- A person having origins in any of the original peoples of North and South
America (including Central America) who maintains cultural identification through tribal affiliation or
community attachment.
Asian- A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian
Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the
Philippine Islands, Thailand, and Vietnam.
Black or African American- A person having origins in any of the black racial groups of Africa.
Mative Hawaiian or Other Pacific Islander- A person having origins in any of the original peoples of Hawaii,
Guam, Samoa, or other Pacific Islands.
White - A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

Other descriptive categories

» Nonresident alien - A person who is not a citizen or national of the United States and who is in this
country on a visa or temporary basis and does not have the right to remain indefinitely. NOTE - Nonresident
aliens are to be reported separately, in the boxes provided, rather than included in any of the seven
racial{ethnic categories. Resident aliens and other sligible (for financial aid purposes) non-citizens who ars
not citizens or nationals of the United States and who have been admitted as legal immigrants for the
purpose of obtaining permanent resident alien status [and who hold either an alien registration card (Form
1-551 or I-151), a Temporary Resident Card (Form I-688), or an Arrival-Departure Record {(Farm 1-94) with
a notation that conveys legal immigrant status such as Section 207 Refugee, Section 208 Asylee,
Conditional Entrant Parolee or Cuban-Haitian) are to be reported in the appropriate racial/ethnic categories
along with United States citizens.
Race and ethnicity unknown - This category is used only if the person did not select EITHER a racial or
ethnic designation.
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Part A: Full-Time Undergraduate Students by Race/Ethnicity and Gender

On this scresn, include all students enrolled for credit, full-time at the undergraduate level. The undergraduate
level includes students enrolled in undergraduate level courses, in 4 or 5-year bachelor’s degree programs,
associate's degree programs, or any certificate pregrams below the baccalaureate level, Students who have
already =arned a bachelor's degree but are taking undergraduate courses for credit should be included as
undergraduates.

Full-time, first-time degree/certificate-seeking students

Tn eolumn 1 renart nndararadiate students whn have nn nrior nnctearnndary ayvnerienca and have



enrolled full-time with the intent to earn a degree, certificate, or other formal award. The following are
also considered first-time:
+ Students enrolled in the fall term who attended college for the first time in the prior summer session
{applicable to academic reporters only)
» Students whe entered with advanced standing {any college credits or postsecondary formal
award earned before graduation from high school)

In order to be considered degree or certificate-seeking, the student must be enrolled in courses for credit and
be recognized by the institution as seeking a degree or other formal award. Note: All students eligible to
receive federal student financial aid are to be considered degres/certificate-seeking. Dual enrolled high school
students are not degres/certificate-sesking students.

Program Reporters: Includs first-time students who entered your institution between August 1, 2018 and
October 31, 2018.

Academic Reporters: Student counts reported in column 1 define the initial cohort for reporting graduation
rates in the IPEDS Graduation Rates (GR) component te meet Student Right-to-Know reporting requirements.
Students reported in this group will become your GR cohort in the reporting year appropriate for your
institution. The number of students reported in column 1 will also appear in Part D to be used in determining
the percentage of the undergraduate entering class represented by the cohort,

Full-time, transfer-in degree/certificate-seeking undergraduate students

In column 2, report the total number of full-time degree/certificate-seeking undergraduate students entering
the reporting institution for the first time but known to have previously attended a postsecondary institution
at the undergraduate level. Include students enrolled in the fall term who transferred into the institution the
prior summer term. These students may or may not have transferred credit(s).

Program Reporters: Includs students who transferrec into your institution betwesn August 1, 2018 and
October 31, 2018

Academic Reporters: Include students whao transferred into your institution as of the institution’s official fall
reporting date or October 15, 2018 and those who transferred in the prior summer term.

Full-time, continuing degree/certificate-seeking undergraduate studenis

In wolurnm 3, repurl the wlal number of conlinuing (i.e., nol first-tme and nol UGansfer-ing) full-Gime
degree/certificate-seeking undergraduate students. These are students who are not new to the institution in
the fall, but instead are continuing their studies at the institution.

Full-time, non-degree/non-certificate-seeking full-time undergraduates

In column 5, report the total number of full-time non-degree/non-certificate-seeking undergraduates. These
students are enrolled for credit but not with the intent of earning a degree or other formal award. Note: High
school students enrolled in creditable courses prior to high school graduation are considered non-degres/non-
certificate-seeking students.

Once you save the data by clicking the "Verify and Save' button, the 'Total full-time degree/certificate-sesking
undergraduates’ {column 4) and ‘Total, full-time undergracuate students' (column &) will be calculated by the
system and display on the survey screen.
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Part A: Part-time Undergraduate Students

Report part-time students using the same definitions and instructions provided for full-time undergraduate
students.
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Part A: Graduate Students by Race/Ethnicity and Gender

Report all students enrolled for credit at the graduate level as either full-time {column 1) or part-time {column
2). Include graduate students enrolled for thesis credits, even when zero credits are awarded, as these students
are still enrolled and seeking their degree.

Graduate Student Reporting Reminder: Institutions are required to report using the postbaccalaureate
classifications. Report all postbaccalaureate degree and certificate students as graduate students, including
doctor's - professional practice students {formerly first-professional).
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Part A: Enrollment by Selected Fields of Study

Report students in the selected fields using the same definitions and instructions provided for Part A: Enrollment
by Race/Ethnicity screens.

Students at your institution that have not declared a major field of study or their major field of study is not one
of the selected fields should be reported on Part A Enrollment by Race/Ethnicity. The enrollment reporting by the
selected fields of study is most likely only a subset of the total students enrolled in your institution. Note:
Enroliment by Selected Fields of Study is not an unduplicated count. Thus, students that declared more than one
selected major field of study may be reported as enrolled in more than one field of study.
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Part A: Enroliment by Distance Education Status
On this screen, report all students reported on previous Pat A screens who are;

» Enrolled exclusively in distance education courses offered at your institution: Students who are
anrolled only in courses that are considered distance education courses at your institution.

= Enrolled in at least one but not all distance education courses offered at your institution: Students
who are enrolled in at least one course that is considered a distance education course, but are not enrolled
exclusively in distance education courses.

Note: Requirements for coming to campus for orientation, testing, or academic support services do not exclude a
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portions of their program entirely online, but are then required to complete a practicum, residency, or internship,
the student can still be considered enrolled in entirely distance education courses.

Not enrolled in any distance education courses offered at your institution: This number represents the
students who are not enrolled in any distance education courses at your institution. It will be calculated by
subtracting the (students enrolled exclusively in distance education + students enrolled in some but not all
distance education courses) from the total enrolled students from Part &, which is the totals for
deagree/certificate-seeking undergraduate (first-time + transfer-in + continuing), non-degree/non-certificate-
seeking undergraduate and graduate students.

Location of students enrolled exclusively in distance education courses

If there are students reported as enrolled exclusively in distance education courses, further data on the location
of these distance education students will need to be reportad. Report, by student level and undergraduate
degree-seeking status, the number of exclusively distance education students that are located in the same
statefjurisdiction as the institution, in a different state/jurisdiction than the institution, in the U.S. but the
state/jurisdiction is unknown, and residing outside the U.S

The total students exclusively enrolled in distance education courses will be carried forward from earlier on the
screen. If the total students reported by location does not equal the total enrolled exclusively in distance
education from above, the "Location unknown/unreported” is calculated.
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Part B: Fall Enrollment by Age and Gender
Part B is optional this year. This part is required in odd-numbered years.
This distribution of students should include all students reperted in Part A.

Enrollment by Age
Use institutional records to calculate student age.

Academic reporters: report student age as of the institution's official fall reporting date or as of October 15,
2018.

Program reporters: report student age as of August 1, 2018.

The totals by gender for each attendance status (full- or part-time) and student level {undergraduate or
graduate) will be carried forward from the corresponding Part A screens. When the Part B and Part A totals do
not agres, the "Age unknown/unreported” is calculated.

MNote: If the Part B student count total is larger than the total carried forward from Part A (resulting in a
negative value), a fatal error results. In this case, reexamine both the age data and comparable portion of
Part A to identify the error and make appropriate corrections.
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Part C: Residence of First-time Degree/Certificate-Seeking Undergraduate Students
Part C is mandatory this year. This part is required in even-numbered years only.

This distribution of students should include all first-time degree/ certificate-seeking undergraduate
students (both full- and part-time) reported in Part A.

Recent High School Graduates Screening Question

Part C begins with a screening question to determine whether or not your institution has first-time
degree/certificate-seeking undergraduate students who enrolled within 12 months of graduating high school
or receiving their GED. If the answer is 'Mo’, then only one column for all first-time degree/certificate-seeking
undergraduates will display in Part C. If the answer is "Yes', then 2 columns will be reported in Part C, one for
all first-time degree/certificate-seeking undergraduates and one for those first-time degres/certificate-
seeking undergraduates enrolled within 12 months of graduating high school or receiving their GED.

State of residence

Use the state identified by the student as his/her permanent address at the time of application to the
institution. This may be the legal residence of a parent or guardian, or the state in which a student has a
driver's license or is registered to vote. It is not necessarily the state in which the student's high school is
located.

Residence of first-time degree/certificate-seeking undergraduate students

In column {1}, report all firct-time degree/certificate-cecking undergraduate students, both full-time and
part-time, by state of residence. The total line for column (1) will be carried forward from the total first-time
degree/certificate-seeking undergraduate students repcrted in Part A. If the sum of the students reported by
state of residence in column (1}, lines 1-90, does not agree with the total first-time degree/certificate-
seeking undergraduates from Part A, the "Residence unknown/unreported” (line 98} will be calculated.

Note: When the sum of students by state of residence is larger than the total carried forward from Part A
(resulting in @ negative value calculated for the "Residence unknown/unreported” line), a fatal error results.
In this case, reexamine both the residence data and comparable section of Part A to identify the error and
make appropriate corrections.

If your institution responded "Yes' to the screening question, the subset of students from column (1) who
anrolled within 12 months of graduating high school or receiving their GED are to be reported again by their
state of residence in column (2).
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Part D: Total Undergraduate Entering Class
Program reporters and non-degree-granting institutions do not complete Part D.

Total entering class data are included to address concerns some institutions have raised about the cohort that is
defined by the IPEDS Graduation Rates (GR) cemponent. The GR cohert includes only full-time, first-time
deagree/certificate-seeking undergraduate students. For institutions with substantial part-time, transfer-in, and
non-degree/non-certificate-seeking enrollment, this may result in graduation rates that are not representative of
their typical entering class.
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transfer-in undergraduates (full-time and part-time) and the subset of non-degree/non-certificate-seeking
undergraduates who are new to the institution in the Fall. To reach the total entering class total, Part D follows a
line-by-line step process.

Lines D1 - D4 are carried forward from Part A reporting.

an

In Line D5, report the subset of non-degree/non-certificate-seeking undergraduate students displayed on line
D4, who are new to the institution in Fall 2018,

Line D6 will calculate the total undergraduate entering students. This is calculated as all first-time students (line
D2) + all transfer-in students (line D3) + non-degree/non-certificate-seeking undergraduate students new to the
institution in Fall 2018 (line D5).

After clicking 'Save’, Line D7 will display the percentage of the undergraduate entering class that is representad
by the current GR cohort (the GR cohort is carried forward from Part A and displayed in Line D1). The
percentage is calculated as line D1/D6.
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Part E: Retention Rates for First-Time Bachelor's Degree Seeking Student Cohort

Retention rates examine the percentage of first-time bachelor’s degree (or equivalent) seeking students
enrolled in the fall of the prior year that are still enrolled in the fall of the current year.

0On each retention screen (full-time cohort and part-time cohort screens) institutions must report:
» First-time bachelor's degree (or equivalent) seeking Fall 2017 cohort.

Academic reporters: determine the cohort using the institution's official fall reporting date or as of
October 15, 2017.

Program reporters: determine the cohort based on students who were enrolled in the institution at any
time between August 1 and October 31, 2017,

Note: The retention cohorts are the subset of first-time degree/certificate-seeking students reported in Part
A of the prior year Fall Enrollment survey that are bachelor's degree {or equivalent) seeking. Attendance
status [full- or part-time) should be based on the stucent's Fall 2017 status.

Exclusions from the cohorts {see below for allowable exclusions)

Inclusion to the Fall 2017 cohort. Report on this line first-time bachelor's seeking study abroad students
who were excluded from the first-time cohort but who have re-enrolled at the institution their second year.
» Total number of students retained from the Fall 2017 cohort. Include students who were reported as first-
time but who are studying abroad Fall 2018.

Total students retained = students from the Fall 2017 cohort who are still enrolled as of Fall
2018.

Academic reporters: Report students retained as of the institution's official fall reporting date or as of
October 15, 2018.
Program reporters: Report students retained as of August 1, 2018,

Exclusions:
Institutions may report cohort exclusions. Allowable exclusions are students who left the institution for any of
the following reasons:

« Died or were totally and permanently disabled

« To serve in the armed forces {including those called to active duty)

» To serve with a foreign aid service of the Federal Government (e.qg., Peace Corps)

= To serve on official church missions

The system will compute an adjusted cohort by subtracting the student exclusions from the original cohart
prior to calculating the retention rate.

Retention rates will be computed by the system after clicking 'Save.” The retention rate is calculated as:
(Students from the Fall 2017 cohort still enrolled as of Fall 2018/ Adjusted Fall 2017 cohort)*100
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Part F: Student-to-Faculty Ratio
Graduate only institutions do not complete Part F.

Report the student-to-facuity ratle for undergraduate pregrams at your Institutlon. A worksheet Is avallable to
help determine your institution’s ratio. Click on the link from the Part F screen to access the workshest.

Worksheet for Institutions with Graduate or Professional Programs

The worksheet is designed to help institutions determinz their student-to-faculty ratio for undergraduate
programs. It is NOT mandatory that you use this worksneet to calculate your student-to-faculty ratio. Data
entered on the worksheet will NOT be collected or saved in the system. Make sure to print the screen in
order to refer to the ratio calculation for your institution at a later time.

Please note: The logic used in this calculation is similar to that of item I-2 from the Commaon Data Set data
collection.

The term "stand-alone graduate or professional programs” used on the worksheet is defined as
graduate or professional programs such as medicine, law, veterinary, dentistry, social work, or public health,
in which faculty teach virtually only graduate-level studsnts (also referred to as "independent” programs).
Student and instructional staff counts will be adjusted for stand-zlone graduate or professional programs to
allow the ratio to come closer to an undergraduate program student-to-faculty ratio without overburdening
institutions with reporting detail on the level of instruction taught by each instructor.

FULL- AND PART-TIME STUDENT DATA:
The total number of full-time and part-time students (lines F1 and F4) are carried forward from Part A.

Institutions with stand-alone graduate or professional programs (see definition above) report the following
Fall 2018 student exclusions:
« In line F2, report the total number of full-time students enrolled in stand-zlone graduate or



professional programs.
» In line F5, report the total number of part-time students enrolled in stand-alone graduate or
professional programs.

With the above student exclusions, the system will then compute the following on the worksheet:

« Lines F2 and F6. Total adjusted full-time and total adjusted part-time student counts.
These are the total full-time and part-time students reported in Part A, excluding those enrolled in
stand-alone graduate or professional programs. The system will calculate line F2 as line F1 (total full-
time students) minus line F2 (total full-time students enrolled in stand-alone graduate or professional
programs) and calculate line F6 as line F4 (tota part-time students) minus line F5 (total part-time
students enrolled in stand-alone graduate or professional programs).
Line F7. A full-time equivalent (FTE) of the adjusted part-time student count.
The FTE will be calculated as line F6 (total adjusted part-time student count) * 1/3.
Line F8. Total adjusted FTE students.
This is calculated as the sum of lines F2 (total edjusted full-time students) and F7 (FTE of total
adjusted part-time students). Line F8& is used in the ratio calculation.

FULL-AND PART-TIME INSTRUCTIONAL STAFF DATA:

Lines F2 and F12 should be reported based on data your institution is reporting in the IPEDS Human
Resources (HR) survey component. Please work together with the appropriate staff at your institution to
ensure that the data used on this worksheet and reported in the HR component are the same.

Line F9. The total number of full-time instructional staff {non-medical) as reported on the HR survey
component.

Line F12. The total number of part-time instructional staff (non-medical) as reported on the HR
survey component. NOTE: Graduate assistants are not included.

Instructional Staff Exclusions for Stand-Alone Programs:

Institutions with stand-alone graduate or professional programs (see definition above) report the following
Fall 2018 instructional staff exclusions on the worksheet:

= In line F10A, report the number of full-time instructional staff teaching exclusively in stand-alone
graduate or prefessional programs.
Please note that instructional staff reported on the medical school screens in the HR component
(medical school screens are seen only by institutions with M.D. and/or D.O. programs,) are already
excluded from the counts in line F9 and therefore should not be reported in line F10.
In line F13A, report the number of part-time instructional staff teaching exclusively in stand-alone
graduate or professional programs.
Please note that instructional staff reported on the medical school screens in the HR survey
component (medical school screens are seen only by institutions with M.D. and/or D.0. programs)
are already excluded from the counts in line F12 and therefore should not be reported in line F13.

Instructional Staff Exclusion for Non-Credit Instructors:

In line F10B, report the number of full-time instructional staff teaching exclusively non-credit
Courses.

In line F13B, report the number of part-time instructional staff teaching exclusively non-credit
courses.

For institutions that have a large amount of non-credit activity (most often public two-year institutions),
the above exclusions will better align the student data with the instructional staff data being used in the
ratio.

Part-Time Instructional Staff Addition:
« In line F14, report the number of administrators or other staff NOT reported to IPEDS as instructers
(and therefore not included in the HR survey ccmponent count reported in line F12) that are teaching
3 credit course in Fall 2018,

For institutions that have administrators and other professionals on staff that are not reported to IPEDS as
instructors (because it is not their "primary function”) but they teach credit courses throughout the year,
the above allowable addition will produce a more accurate ratio.

With the above instructional staff exclusions and part-time instructional staff addition information above,
the system will compute the following on the worksheet:

Line F11. Total adjusted full-time instructional staff.

The adjusted full-time instructional staff is the total full-time instructional staff, excluding those
teaching exclusively in stand-alone graduate or profeccional programe and those teaching exclucivaly
non-credit classes. The system will calculate line F11 as line F2 (total full-time instructional staff as
reported on HR survey component) minus the total exclusions [line F10A (total full-time instructional
staff teaching exclusively in stand-alone graduzte or professional programs) + line F10B (total full-
time instructional staff teaching exclusively non-credit courses)].

Line F15. Total adjusted part-time instructionzl staff.

The adjusted part-time instructional staff is the total part-time instructional staff, excluding those
teaching exclusively in stand-alone graduate or professional programs and those teaching exclusively
non-credit classes, and adding those administrators and other staff teaching credit courses. The
system will calculate line F15 as line F12 (total part-time instructional staff as reported on HR survey
component) minus the total exclusions [line F13A (total part-time instructional staff teaching
exclusively in stand-alone graduate or professienal programs) + line F138 (total part-time
instructional staff teaching exclusively non-crecit courses)] + line F14 (administrators and other staff
teaching credit courses).

Line F16. Total FTE of adjusted part-time instructional staff.

The FTE will be calculated as line F15 (total adjustad part-time instructional staff) = 1/3.

Line F17. Total FTE of adjusted instructional staff.

This is calculated as the sum of lines F11 (total adjusted full-time instructional staff) and Fi6 (FTE of
total adjusted part-time instructional staff). Linz F17 is used in the ratio calculation.

Line F18. Student-to-faculty ratio.

The ratio will be calculated by the system as line F8 (total adjusted FTE students) divided by line F17
(total adjusted FTE instructional staff). The ratio will be displayed on the worksheet as xxx to 1.

The calculated ratio can then be entered onto the Part F (Student-to-Faculty Ratio) screen.
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Term

Definition

Adjustsd cohort

The result of removing any allowable xcly m a cohort {or subcohort). For the Eall Enrollment componant, it
the cohart for calculating retention rate: for the Graduation Rates compenznt, this is the cohort from which graduation
and transfer-out rates are calc ed; and for the Dutcome Ma res compaonent, these are the four coherts (first-time,
full-tima; first-tima, part-time: non-first-time. full-time: or nan-first-time, part-tima) for which outcomes ratas are
calculated at 4, 6, and & years.

American Indian or Alaska
Native

A person ﬂavm; origins in any of the original peoples of North and South America (including Central America} who
maintains cultural identification through tribal affiliation or community attachment.

Asian

& person having origins in any of the original paoples of the Far East, Southeast Asia, or the Indian Subcontinent,
including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and
Vietnam.

Audit/auditing {a class)

Tarm usad when a student elects to take a courss, but does not wish to receive credit for the course to
other formal award.

sard a degree or

Bachelor's degree

#n award (baccalaureats or equivalent degres, 2s determined by the Secratary, U.S. Departmant of Education) that
narmally requiras =t least 4 but not mare than 5 yezre of = equivalent collage-leval work, This includes all
bachelor's degrees conferred in a 5-year cooperative (work-study) program. A cooperative plan provides for alternate
class attendance and employment in business, industry, or government; thus, it allows students to combine actual work
axpariance with their collage studies. Alzo incudes bachalor's degraas in which tha normal 4 yazrs of work ars
completed in 2 years.

Black or African American

& person having erigins in any of the black racial groups of Africa,

Branch institution

A campus or site of 2n educational institution that is not temporary, is located in a community beyond a reasonable
commuting distance from its parent institution, and offers full programs of study, nat just courses.

CIP code

in educational institutions.

code in the form =z that identifies instructional program special

Classification of Instructional
Pragrams (CIP)

& taxonomic cading scheme for secandary and postsecondary instructional programs. It is intended to facilitate the

n, and reparting of arogram data wsing classifications that captura the majarity of repartabla data.
i ztical standard on instructional pragram clas iz used in =

n infarmation surveys and databases.

cations and

variety of educat

Cohort

& specific group of students established for tracking purposes.

Cantinuing/Returning
student (undsraraduate)

A student whe is not new to the institution in the fall, but instead is continuing his or her studies at the institution {i.e.,
not first-time and not transfer-;

Cradit

Recognition of attendanca or performancs in an instructional activity (courss or program) that can be applied by a
recipient toward the requirements for a postsecondary degree. diploma. © e, or other formal award, irrespactive of
the activity's unit of measurement.

Credit course

A course that, if successfully completed, can be applied toward the number of courses required for achieving a
postsecondary degree, diploma, certificate, or other formal award, irrespective of tha activity's unit of maasureme

Degree/certificate-sesking

students

Students enrclled in courses for cradit who are seeking a dearee, certificate, or other formal award. This includes
students whot

- raceived any type of federal financial aid, regardless of what courses thay tock at any time;
=ived any state or locally based financis! aid with an sfigibility requirement that the student be enrolled in a
degree, crtificate, or transfer-seeking program; or

- obtainad a student visa to study at a U.S. postsecondary institution

High schoal students also enrolled in postseccndary courses for credit are not considered degree/certificate-seeking.

Distance aducation

Education that uses one or more technologies to deliver instruction to students wha are separated from the instructor
and to support regular and substantive interaction between the students and the instructor synchrenously or
asynchronously.

Tachnologies used for instruction may include the following: Internet: one-way and two-way transmissions through open
broadcasts, closed circuit, cable, microwsve, broadband lines, fiber optics, satellite or wireless communication devices:
audio conferencing; and video cassette, DVDs, and CD-ROMs, if the cassette, DVDs, and CD-ROMs are used in a course
in conjunction with the tachnologies listed above.

Distance education course

A course in w|
campus fi
education.

the instructional content is delivered exclusively via distance education. Requirements for coming to
xclude a course from being classified as distance

r orientation, testing, or scademic support services do not

Distance education program

& program for
courses.

rich all the required coursewerk for program complation is able to be completed via distance education

Doctor's degres-professional
practice

A d:ctor's degree that is canferrad upon completion of a pragram providing the knowledge and skills for the recognition,
or license raquired for professional practice. The deares is awarded after 2 period of study such that the total
the degree. including both pre-professional and professional preparation. eguals at least six full-time sgquivalant
academic years, Some of these degrees were Fo’merl, classified as first-professional and may include: Chiropractic (D.C.
or D.C.M.): Dantistry {D.D.5. or D.M.D.): Law {3.0.); Medicine (M.D.]; Optometry (0.D.) appathic Medicina (D.0):
Pharmacy {Pharm.D.}; Podiatry (D.P.M., Pad.D., D.P.}; or, Veterinary Medicine (D.V.M hers, as designated by
the awarding institution.

and

Dual credit

& pregram through which high scha
school, that fulfill high school graduati

tudents are enrolled in Advanced Placemant (AP} cours

taught at their high
n requirements and may earn tha student collage cradits .

Dual enroliment A program through which high school students may enrcll in college courses while still enrolled in high school, Students
are not required to apply for admission to the college in order to participate.
Entering studants tudants at tha underoraduste level, both fulktime and pa: coming into the institution for the first time in the fall

{undergraduate) term (or the prior summer term who returnec again in the fall). This includes all first-time undergraduate students,
students transferring inta the institution at the undergraduate level for the first time, and non-degree/non-cartificate-
seeking undergraduates entering in the fall.

Exclusions Those studsnts who may be removed (deleted) from a cohort (or subcohart). For the Graduation Ratss, Qutcome

they left the
=rvice in the armad farces
cvamnment, such as the Peace

=. and Fall Enroliment retention rate reporting, students may be removed from a cahol
institution for ane of the following reasons: death or total and permanent disability:
{including those called to active duty): service with a foreign aid service of the fader
Corps: or service on official church missions.

First-time student
{undergraduate)

A student wha has no prior pastsecandary exparience (except a5 noted below) attending any institution for the first time
at the undsrgraduats level. This includes studznts enrclled in academic or sccupationsl programs. It alse includas
students enrolled in the fall term who attended college for the first time in the prior summer term, and students who
entzred with advanced standing {college credts or postsecondary formal award earned before graduation from high
schael).

me student

Undergraduate: A studant enrolled for 12 or more semester credits, or 12 or more quarter eradits, or 24 or mare &
hours & week each term, Graduats: A student enrclled for 3 or more semester credits, or 3 or more quarter credits, or a
student invelvad in thesis or dissertation preparation that is considered full-time by the institution. Doctor's degree -
Professional practica - as defined by the institution.




Graduate student

A student who holds a bachzlor's degres or above and is taking courses at the postbaccalaureate lavel. These students
may or may not be enrolled in graduate programs.

High school diploma or
recognizad equivalent

A document certifying the successful completion of 2 prescribed secondary schaol orogram of studies, or any o
folloving:

- recognized attainment of s ctory scores on the GED or another state-authorized =xamin;

- recognized completion of homeschoali e secondary level as defined by state law

- completion of secondary scheol education in a homeschaal setting which gualifies for an exsmption from compulsory
attandancs requirements under state law, if state law doss not require = homeschoclad student to racsive credential for
2ir education

Hispanic/Lating

A person of Cuban, Mexican, Puerts Rican, South ar Central American, or other Spanish culture or origin, regardless of
raca.

Integrated Postsecondary
Education Data System
(1PEDE]

The Integrated Postsecandary Education Data System (IPEDS), conducted by the NCES, began in 1386 and involves

annual institution-level data collections. All pestsecondary institutions that have 2 Program Participation Agresment with
ths Office of Postsscondary Education (0PE), U.S. Denartmant of Sducation (throughaut 19205 rafarred to as "Title 1v')
are required to report dsta using 2 vieb-based data collection system. IPEDS currently consists of the f
components: Institutional Characteristics (1C); 12-month Enrallment (E12);Completions (C); Admissio
Financial Aid (SFA); Human Resources [HR) camposed of Employees by Assigned Positian, Fall 5
Enrollment (EE); Graduation Rates (GR}; Outrome Measures [OM); Einancs (F); and Academic Libraries (AL).

Native Hawaiian or Other
Pacific Islander

& person having erigins in any of the original peoples of Hawaii, Guam, Samaa, ar other Pacific Islands.

fNon-degras-seeking student

& student enrolled In courses for credit who is not recognized by the institution as seeking a degres or formal avard.

Hon-first-time student
{undergraduate)

cohort of

A student who has prier postsecondary experience before attending the reporting IPEDS institutio
students may closely reflect the transfar-in enroliment from Fall Enrallment (EF) campanant.

Noncradit course

or other formal award.

A course or activity having no applicablz toward a degree, di ertific:

Nonresident alien

& person whe is not a citizen or national of the United States and who i
doss not have the right to remain indefinite!

sis country on 2 visa or temporary basis and

Off-campus centers
{extansion centers)

Sites autside the confines of the parent institution where courses are offered that are part of an organized program at
2 parent institution. The sites are not considersd to ba temporary but may be rented or made available to the
stitution at no cost by another institution or an organization, agency, or firm.

Official fall reporting date

The date (in the fall} on which an institution must report fall enrollment data to either the state, its board of trustees or
governing board, or some other external governing body.

Mart-time student

Undergraduater A student enrolled for sither ess than 12 semcster or guarter eredits, or less than 24 gontact hours a

waek each term. Graduates: A studant enrolled for less than 9 semester or quarter cradits,

Race and ethnicity unknown

The categery used to report students or employaas whose race and athnicity ara not kn

Race/ethnic

Categories developed in 1357 by the Office of Management and Budgst (OMB) that are used to describe groups to which
individuals belang, identify with, or belong in the eyes of the community. The catzgories do net dencte sci
dafinttions of anthropological origins. The desgnations are used to categariza U.S. citizens, resident aliens, and other

Individuals ar asked to first designate ethnidty as:
- Hispanic or Lating or
- ot Hispanic or Lating

duals are asked to indicate all races that apply ameng tha following:
Indian or Alasks Native

or African American
0 or Other Pacific Islander

Remedial courses

Instructional courses designed for students deficient in the general competencies necessary for a ragular postsecondary
curriculum and educational setting.

Residence

A person's permanent address determined by such evidence s a driver's license or voter registration. For entering
freshmen, residence may be the legal residence of a parent or guardian,

Resident zlizn (and other
eligible non-citizens)

# persan wha is not a citizen or national of tha United States but who has been admitted as 2 legal immigrant for the
purpose of obtaining permanent resident alien status {and who holds either an slien reg
151), a Temparary Resident Card (Form I-68E), or an Arrival-Departurs Record (Form I-94)
legal immigrant status such as Section 207 Refugee, Section 208 Asyles, Conditional Entrant Parclee or Cuban-Haitian).

Ratention rate

& measure of the rate at which students persit in their educational pragram at an institution, expressed as a

percentage. For four-year institutions, = the percentage of first-time bachelars {or equivalent) degree-seeking

raduates from the pre all vho are again enrolled in the current fall. For all other institutions this is the
king _students fram the previous fall whe either re-enralled or succassf

completed their program by the current fall,

State of residence

A persen’s parmanant address as determined by such evidence as 2 driver's license or voter regi
freshman, state of residenca may ba the legal state of residence of a parent or guardian.

ration. Far entering

State unknown

Status used when the reporting institution is unable to determine from existing records the home state or residence of
the student.

Student-to-faculty ratio

The ratio of FTE students to FTE Instructional staff, i.2., students divided by staff,

Students enrolled in "stand-zlone’ graduatz or professional programs and instructional staff teaching in these programs
are excluded from both full-time and part-time counts.

"Stand-slone” graduate or professional orograms are those programs such as medicine, law
wark, or public health, in which faculty t=ach virtually only graduste-level students (also re
programs).

veterinary, dentistry, social
rred to as "independent”

Each FTE value is 2qual to the number of full-time students/staff plus 1/2 the number of part-time students/staff.

Study abroad

Arrangament by which a student complates part of tha collage program studying i
abroad or through a conperative agreement vith some other U.S. college or an ins

another country. Can be at a campus
itution of anather country.

Summer session

& summer session is shorter than a regular session and is not considered part of the academic year, It is not the third
tarm of an institution oparzting on a trimester system or tha fourth term of an institution cperating on 3 guarter

stem. The institution may have two or mare sessions occurring in the summer months. Some schools, such
nal and beauty schools, have ysar-round classes with no separate summer sessian.

Title IV institution

titution that has a written agresment with the Secratary of Education that allows the institution to participate in
any of the Title IV federal student financial assistance programs {other than the State Student Incentive Grant (S51G)
and the National Early Intervention Scholarship and Partnership (NEISF) programs).

Transfer-in student

A student entering the reporting institution for the first time but known to have sreviously attended a postsecandary
institution at the same level (=.g., undergraduats, graduate). ncludes new studants enrolled in the fail term whe
transferred into the institution the prior summer term, The student may transfer with or vitho dit.

Undergraduate A student enrolled in a 4- or 5-year bachelor's degree program, an associate’s degree program, or a vocational or
tachnical pregram below the baccalaureate.
White A person having origins in any of the original peaples of Europe, the Middle East, or North Africa.
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